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KEY INDICATOR

ON 6 - GOVERNANCE, LEADERSHIP AND MANAGEMENT

2 STRATEGIC DEVELOPMENT AND DEPLOYMENT

METRIC 6,2.2

The fu tioning of the institutional bodies is effective and efficient as visible
from icies, administrative setup, appointment and service rules, procedures,

etc.

DOCUMENTARY EVIDENCE IN SUPPORT OF THE CLAIM

Affidavit
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Rules for the Appointrncnt of Staff

Job trcunuics will ht sdvertisctl on thc inttitulion's wchNitc and thruugh smill mdia
shunmlr.
Cunlidalsrt who metl thc r.srcndal qualilicllroru ontl ru;uirtrncnn frx lhs poriition will
bc $hlrtlisl$J st tht lcv'rl of adminutrution ond inurvh*'erl try n panel invulring
primipl, generu! rnimils{fiflit unl suhjrtt cxpcrl$.
An olTtt latcr will be ittud to candidrles t*ho **e**ifulty tumplcE the intrrvicrr antl
selection pft'cenr and urc shwen for a spcifn iob pxition.
tlpon ocr:cpting thc otTcr lctltr. thc cgndi{talr must submil all uriginal wrtifrutes lo Ur
ollirr pnrmptly. lf ilcrc is a need frrr any" crrtilisate$, t!r1, muy bc rsbirved wilh a
lirrmal rcr4wsl. lloutt'er, thc ccrtilieaftni shuuld hc rcturned at rirx)n iN prs;ihle.
Thc poss sllury ollcrcrl i^*ludcs all ronuihutfuns lo slatulwv trrnclit-t such us EPf and
ESt.
Thc ruhgcd cundidaten murl povidc the ncccssary thxumcnts, ar spcrilird by thc
institnte. to arail trenefru unlcr ESI und EP[.
Fuilure to suhmit original stttifrsutcs or requiruJ documrnts for ESI ond EPI muy
rcsult in th* withh*rkling of ptrxJing sllury: Tlx_r must rrt$urr that ull &xumcntution is
sompkte urrl uplrr.rlrtu.
StulI intcnding to wtrlr purt-time with unothtr intiltutiun murt dinslo$r this
anmtcmtrrl to tht trganisution iu writing unrJ ohtuin frrrmul uyrpuvll.
An ollisiul appuintmett lctler uill tx irsrn*l all*r the srnr:crsful und sotisloctory
compktion of r 6'month pnrhutiunury pcrirxl.
fultced cundklau* are requirsl to urmpletc at lcu$t onB yr6r of srrvice following thcir
appointmc,nt. A 3-rnnlh noticr pcriul is rcquirel ftr nriignation othcnlisc, pnding
sllury antl uiginal rlxlumcntn mey hr withheld.
Fuulty mcmhdnt must Jnovidc u no+luc* rrsrtificutc in th* prestrihrl formirt r,chen

suhmilting tlrcir rcsigrruion lettrr.
All x$tt mcmbcni mutt ulhcrc strirtly tu thc deugnutul worling hours. Rrgulrr
ottrndunce urrl punctuality are munlatuy.
An Erpericnce Ccrtifi{:atr uill be issued tnly aftrr rrxnpleting onc J-uu olserv[t and
Iullilling thr f'rronlh nrtitr pcriod.
Thc munogtmenl rtserres thc right to tuke dixiplinary uution rguinst any stalf mttaber
in cust ol complaints. ollcr pruvidins ar upportunity to hc hrard. /r minimum onu'
month nolice priul will he given in wch cu!w!i. or one month's sirbry will be pruvidul
in liul of ntrticr in t}r crent of im$tcdiatc dismlc$ill.
Tht institution'r llR prlicy will srrvc ut thc guiding frirne'rtrk ftr ull uppointmrnts.
Any urtnlmcnts to lhe llR polic_r will ht rummunislted in writing and will bc hinding
un dl cmpluyws.

16. Sliirllperftrmunce will h cvlrl$ltcd unnuullv unrl thc u;rpruixrl Fnrucss will inllucnuc
dccisions rrluted to prurnotions. irntcmtnts. and contracl rcnrr,rals.

l?. StalTmsnben ure expnutcd to udherc to the inttitution\ ctxlc of trrnlu,st. '$ig-inctutlts

maintaining pnrfuisirnul brhlriour, reipecting direnitl,. and fustrring un inclusivr "
t*urning cmvinrnmctr:. Any virrlation ol'thr rrxle uf ronducl rnay n:nult in .lutsiplillr1r
actitxt, :,- '- :.
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collt or (:oNtll.t (:r roil ADIII FilsrIA n r. E s'rAFr'

Code of Conduct outlines the pml'esrional sundards expected of all
$tifi: lt aims to ftrster a mpectful. efficient and ethical work

that suppors the insritution'* mrrsitrn and goalr.

Uphold Profesrionalism and lnr*gnty: Ccnduct oneself in a pmib*sit"rnaland
rical manner, mainraining the imtituuonh ruputauon.
Perlbrm Duties LlTrciently: Hxecute jt'rb re$pomihilitie* wifi :lccurocy.

to quality and effrciency'-
lVlaintain Conlidentralitv: Salbgurrd s*nsrlive rnlbflnatltxt and institutional data

the utmost confrdentiality.
Provrde Hxcellent $upport: otl'er exceptional .*rppnn to student\ rhculry, statl'.

and vrsltors.
Collaborate Eflectively: Work cooperutively with mlleagues to lr,-hteve
suru$onal goals.
Adhere m Policies: Follow all inrtiturionol policies, pmcedures and regulatiom.
show Respect: "l'reat colleagues, shrdens and visiton with dignity and respect.
Drmon-rtrate Honesty and Iairness: Act with integnty and thimEss in all

Avoid Conllicts of lntere$t: Maintdn ethic*l standards ond avoid situations that
present a conllict of interest.

L-ommunicate l-Totbssionally,: L,ngagr in clear, potbssional and effettive
both verbally'and in writrng.

Manage"l'inu Wisely: ltioritize nsks and rnsnsg,e rinre ellicientlv.
Exhibit Prohlenr-solving skrlls: Applv etlhctive problenr-soh,ing and docision-

skills.
. fle Punctual and Disciplined: Adhre to punctuality and disciplim in all tasks.
. ltomote lnclusivity: Actively conuihute to an rnclu*ive and supportive
vrronment for individuals from diverse backgrmnds
. Respond ltomptly: Addresr inquiries and concerns in a tinrely and responsiye

lJse Resouces Responsiblv: t,'tilize instrrutional rcsourues resparnsihly and tor
r lntended purp{r.r€s.

. Engage in Profssional lJeveloprneflt: l\rsus opportunities tbr prorbssronar
rnth und skill enharrcernent relevant to vour role.
. Follow Hmlth and safery Regulations: Adhere ro health and satbty guidelinw to
sure a salb working environment.

Handle contlicu Profe*rionally: fl.esolye conflicts tfuough appropriate channels
le rneinhining pmfessional Lvtr-
welcome ljeedbock: Be open to ruceiving and providing construetive feedhssk tbr
ygt q4 t"q:tilutional growth.

lnstitution Positively: lltaintain a ;nsitivc reprcsentation ofthe
interactions including on social ruedia and prhlic tbrums-
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:1.

:3. Sustainability: Contrrhute to the instinrtisr's suctsinability etforrs by

Accounuble: 'l'ale responsibility far your actioo-i and dpcl+ions and fulfil your
itmsnts end obligations.

en viron mentel po I ic ies and pr **tices.

ry Actionr: Br*rches of this Code of Conduct nuy re$ull tn disriplinary
including vefial or written tlarninglr, sl,Lspenst$n, or termination of

Bnt. Adhering to thcsc gudclincs is csscmtial for fosrering a poeirive and
workplaoc-

-7ZT
Dr. N. SETHU F4ADHAVAI!

PRINCIPAL
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CODE Of'CONDUCT T'OR TIACIIET,S

Code of Condrrct outlirrcs the professinnal behaviour expected fmm all
mcmber$. It aims to cruate a respectful. irrclurive and productive

ic environmsnt. Adhcrence io this Code is cnrcial for maintaining the
ion's intcgrity and rcputation.

LJphold Academic Integriry'r Mainrain thc highest srandards of honesty and
ity in teaching. research and service.

Demonstrate Pmfessionalisrn: Exhibit srhical behaviour hoth on and off

Enhancr student sucess: Forter a supportive and inclusivc clasrroom
focused on student learning and devclapment.

Collaborate Respectfully: Show rcspet towards colleagues and work
to strengthen the academic communiry-.

Follow Institutional Guidelinesr Adhcrs ro all insritutiona! policics.
and guidr;lincs.

Commit to hofesrional Growth: Engage in continuous professional
veloprnent to enhance teaching and research shills.
Protect Privasy: Safeguard ttre confidentialily of students. collcagms and
itutional data. Disclose confidential informstion only with proper

Promote Academic Excellence: Set high standards for coursework.
and scholarly rctivities to cnc'ourage a culturc of cxcellence,

conduct Research Ethically: Ensure research activities are cthicd. including
citarion of sourses. avoiding plagiarism and securing approvalr for
involving human subjccts.

tltilire Tehnology Rcsponsibly: [Isc tochrnlogy and digital tools to
tcaching and lcarning. rvhilc ensuring sccurity ard pncvcnting misusc.

. Engage Studcnts Activcly: Develop stratcgies to involve students in their
p{oc€ss and support their academic and persotral growth.

Provide Constructive Feedbrck: Offer tirncly. specific and constructivc
to aid student learning ard developrnent.

. Set a Foritive Exampler Demonstratc hdraviours and attitudes that reflect
rll on both studsnts and colleagues.

lls* Rcsourccs \\tiscly: Handlc institutional rcsources. including timc.
thcir intended educationalnt and materials. responsihly and for

. Address confficts Professionally: Resohc conflicts or grievances through
intc instituticnnl profess ional ism and tcspec-t.

tionalcollege.edu.innationalcoll
o4a4 2s2
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Support lnstitutional Croals: Engagc with and contribute to institutional
ivcs ard suategic goals. aligning with the collcge's mission and visicm.

Acadcmic Fn*dom: L]tiliz* acadcmic freedom within institutional
while respocting fair trsatnrcnt and duc pn)trs$"

t8. Prepars Thoroughlyr Dsvelop le$son plans and traching materials wsll
classes bcgin and adherc to srhedules for activities and cvents.

19.

incl
Promote lnclusivity and Divcrrity: Actively support and pmmot€ an

ive and divsrsc lerning environment. respecting and valuing differences
students. colleagues and staff.

30. ftrrsue Continuous Lcaming: Engagc in ongoing study and research to
professional growth and actively participate in professional

opportunitics.
31. Commit to Transparuncy: Bc transprlrcnt in acadcmic and administrative

. providing clear and honest comrnunication with students. cnlleagms

Opinions: Acknowlcdge and rc$poct studcnts' rights to cxpress their
fostcring a scientific outlook and promoting democratic valucs.

Avoid Discrimination: Ensure interactions arc free fronr unlarvful
basut on gcnder. sexuality. ilge or marital $tatus.

iplinary Actions: Violations of this Co& may lead to disciplinarX' measure$

as wamings. pmbation. rsstitution. ruspension. or termination of
. Adhering tn this Codc helps msintain a positir* and &riving

ic community and serves as a guide for profrssional behaviour and
r.rlh conduct.

16.

17.

)r. N. SI [t"iU r'dADHAVA$0
Pi:IIhICIPAL
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Itcl'lsr.d on 05 Apnl J0tI

Hetiuulcollcs t hrrry eimc lo pmvidc rcoafrxivccnvirmmcfi fr lcamirq, rcltrrch,
growth ond prulcsrixul doclopnrnr. Thc policy qrttirxr rhc rcspon*ibilitic* ild

aims lor lihry strlf toc$rur Gffcrtirc rcnicc dclirrry b mrintsin thc lih{rryt ilrndrrdr
crsurr oplirrrm utitiralirn of titrery nF.rrourrcs_

of tlre Librurinn:

Msintrh r hfh lcr,'cl of paftsbnrlism. imlrding purxturlity, drcss tudc. rnd nrFcttul
inlcrutim u'ith urcr.
Adhcrc to tbc cotlcac'r codc of cordust rnd sthicel gui&lincr in all intcrac{iwrr-
Providc nsuntc and tinrly ssiitsocr b libnry usn. includinj rncwcrinj quaicr. guiding
rucrrct. ud trcititrtiry fiocrr to rcr{rurrlcr.
Ergtrc e whoming Bnyinilrrrcrt by mdnt$ninj l poritiw rBiildc and bcing rpportr$lc.
Mrnrgc rud ovmscr deily qcrrrioor. inchding cirnrlation. c*aloging, md rhciving ot
mdcrisli,
Enrrc all libnr,'rcrnurccr uc handlcd r,r.ith cerc nnd popcrly maintrirrd.
Perticipotc in urging pofcsioud dcvclopmcri ro rlly updaH with lihrery tnudr,
trshntilogi*, ud bcu prraiccr.
Attcnd mgulu tnining mionr urd rorlrelnp ar ruquircd.
Colkbontc $,ith othcr libruh rnd promuc irtsrlibriry rcrorrcrc rhrring
condrt pnolrrmrrca lihc litrrry ttcl.. boo* cxhibition to cmormgc rnd mdivr{c thc
UETI.

Erxtre th libory sonrflit:s uith haallh urd safcty rcguldhar.
Rcgon rny harJdr or ursaft sonditions to rhc rypropri$G ruthriry imrrodirdy-
All rcprin rod mdntrow:c ahould bc timcl,'.d rc5rlrrly coordirrEd.
ln ce o{ uy diftruntly rblcd itltdcot joinin5 drc sollcp. rll frcilti* of lhr libnry {ro1ld
bG m.& awihHc in rhc jrulnd 0oa if nctcsrry.
M9lritfi rod rupcn'i* shrdmtr'urc of e-rwoumcc rd odcnt thcm rbout &c inpofilxc of
maintaininj cybcr dirciplinc rnd surity protocolr.

and Hvacy:

Rcrycct thc cfilidcrli.lly of urcr rrordr rnd infrmrtbo.
llrndh pcrroaldrtr in srurdurcc wi0r ttlcvrntdfia protetiorl lrwr ud iartitutiml
polacicr.

Manugemcnt of thc libr*ry:

Coordin*c thc rsloctif,r, rcquisitirn. and dcascueioning of libnry m*crialr.
Slay inhnncd rbut cmcrying rtrpurrcr urd tcshmlo;hr rclcvut io hc Iihiry.r
collcstioo.
Coa&rt rcaular inrrour;,chccks to cnirrc acfitnrtc csord-tccpiry ard rctoure
evaiht*lity.
Addrcsr ury dicc{Epstcicr or

o4a4 25256()3
: nationalcolleg
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litrvicr ard Internction:

H.dh uscomplrints snd fccftnl rurhrciivcly rnd rc* solutknr b inpro,rc srrvicrc
qudry.
Offcr sbtuxc in nnvig*ing trhnry rcrutrccs rnd tachoolqghs.
Ensrc ftat libmry *nirw rnd rmoumcr rrc rctcsiblc b rll Esors. imlttdiry thosc rrlh
dir*ilticr.
FrrmnE r rc.rpcrfrrl rnd imlurivccnvirurmcnl frdivcnc usrlrospt.

to bc rnsintui*rd:

"lmrrdn *r*lrur To \rcp rrck of rll ncwly ocquimd librul' mscriali. imluding bmks.
irurnlls. urd uthcr rti{rurcrs.

Oftrlfirc *qblrr (Tbprcre Solhrrrlh To racurd dctdb of rtl bmhs and mscri&ls
iscncd to rtudsnts and s{rlf-

O*t *rtrrn Et$rter ffbproae $oftran]r To tr**li thc rc{un o{ borrou'cd Entcrinls tD
flEUrE &c)'am rcturncd on timc end in gmd conditirn.

OfrtBrrrrruthr sttHrr:To nunage rFqrcsrs fr mrtcrials thrt srEcuncntly clrcclnd
out or rgsr.n'cd-

f"hr tcgh.r: To rcord thc dctails of otuduc fim* urd chrrls:s for l6t ardurugcd iems
collcrrd fmm uscrs-

Iilcrlbmry Lorn E:fl*cr: To rnanagc r.tqucsts tbr rmtcrids borrurrd hom or kttt to
othcr libmrir*"

GrE lryH:n Rrcords daily or periodic ustsc $tetistici of thc libm4,.

Ilelntmmt B4lrtrr: Trccls m$ntcnEncc rnd rcpair of libmry malcriels ard cquiprncnt.

f,ools Banh fl.qkttrl Rocunl thc dctsi[s ol thc hoot.r lnd othr'r lc*ming masriiris rucivcd
t'nrnr rlumni

und Rcriru of tlrt poliq,

all policics, proccdurcs urd guidclircs of rhc tibnry-
rkrletir:ns of pol ic ics or proccdurEs to ihc mraeXcntcnt.

Tel : O484 25225a3, O4a4 2525603
mail : nationalcotlegeo9@gmail.com, Website : www.nationalcolle,ge.edu.in
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Hortel (Forlffomeu) Rulct & Regulrtlsns

. i\(iR[,EMEN I r\NDADMISSION

Parentr and studcrrls ue encouraged to caretirlly rcvieu dre hostcl rulcs and
regulations belirre srgnrng the agrurnrent rt the titne of hrohing.

lrYe invtte parpnts and studenls lrr rnslrecl the lrostel lbcrlrtles betirre contirnrrng the
bookrng to etliure thot they- nlcet Bxpectotrotrs.

()nrr a honking is canlinned, plea,se mte tlur povm€n$ are non-rel'undahle

. CLL,ANLINHSS AND MAIN'I'L,NANCE

All residetts irre exln*ted to maintsin cleanliness rn thetr roonts. wushrtxutrs. und
rromrlon arear. l'his hrrl[x create o pleaunt kving envimnmcnt ltrr r!,eryone.

Personal hygiene musi be nuintorned to ensure a healthy ltving envirorunent tbr rll.

Any room or crr{ chonges urust be opproved hv tht hottcl motrDn or opproprtate
authonty.

. C()Nllvlt:lill Y l"lVlN(; AND RtiSlDhC !l.tll. ['ONDtJC !

Rcspectlll brhuviuur tonlrds lellou occupalis. hrrstcl smtll und \.tsltors ts
murxlator!'. Bullyrng, hara.rsnxnt. ur r!iscnrnrnation rrl'anv krnd rvrll not br'
tolcreted.
Contlicts or drsagreemenu should be rcsohred amicably through dialogrn or with
lhe assistame of hoetcl warden if necessory.
Farticipotion in community q*livitirs" ruch ss ho,rml meetings and wenu, i*
encounged to foster a sensc of helonging and tesmwork.
Acccptrblc behrviour wiilrin thc hoetEl and insdnru mnri*r is expected.
Rcrirlmts ur aho rerponiblc for uptnldiry mcirl rnd legal mrme outside dre
ilrstitute.

Rpsidmts ctn rse the bo&ninton ooun ara of thr hmtel for ffncss and rpcrrntion.

. ACADEMIC STIJDY AND ENVIIONMEN]'

Quiet hours should bc obscrved l'rnm 10:00 PM ro 6:00AM on *wkdays to
support sn envirmme$ conducive to study ond rest.
Group strdy ses*ions can bs held in derignand c$mnmn arcas. Any disurbanccs to
those not porticiprting in study groupo should be minimirsd.

EN 'rHtJ 
IunDHAvAi\

rorrtCtPAU -A,,.,

3;il^9

: nationalcoliegeO9@
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a) Monday to I'riday: 5,00 PM to 6.00 Pl\{

b; $aturdayr & Sundays: 10.00 AM to I l"{}0 PIr{ and 1.00 PM to 5.00 PM

nrust register at thr visitors'desk or in the vlsitors'diary upon arritrl.

are kindly reqrxstrd m renuin iu the desigmud vrsiting area and are not
in rcstdcrtt rr)oms.

8.C .I R}' H\[' AN D AI' I" K,N t}AFiC[:

htxrel curl'ew is at 6.tX) PM. Residents should retum hy this time unle*s they

National College for Teacher Education
(NAAC Accredited with 'B'Grade)

lqbalSquare, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 556

ru tY .,\ND sECilRl I Y

a nrEmngement re$en'Bs the right to relocate the rcsidenn to a dillbrent building
of

.Al
to eruule their safery* and cr:nvenienre-

elettricalapplianres, including fans and lighs, should be tumed offwhen not in
to snsorve Eriergy and reduw risks"

r room is shared, repair rusts or lo*s*s will be qually slured among all
lf the room Lr occupied by urly one person, that resrdent will bear full

lor any repalr co!f,r or loeses.

college is not respomible for the los* of personnl helongingr. Residenu are
to.rG{,*ure dwir vatuahles at all tinres.

h, ()[' H(]s I HL FACILt I lh,S

nlurt u$e the hxtel t'ar,ilrtres res;nnsihl.v- and report any" darnoges to the
inunedrately: Damages causrd due to negligence or misuse willhe chugod

res ident{ s} responsible

hn*tel Wi.f i should be used responsibll', pnoriuang academic and msential
neds. Streanring or downlooding large tiles during peak study

is discouraged to ensure fair bandwidth us6ge,

7.V sl t1)Rti

are x,etcomr during the t"ollowrng hours:

obtained spec ia I pe rmirs ion ti.onr tlr* lnrde n-

.;; /, .
; 'i' ,"i',

: n at i o n a I co I I e geoe @ 
" 
- r\t$r-ffi r'gqt.r'tlrr rlr

It)

l'l
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entries and exits nrus he recorded and signed in tlu lulovernent Register lbr
purposil$.

are requrred to inlorm the *'arden if thev u'ill not he anending regular

t' t'il(:Al l()f\ AN D (il(ll:\'AN('IS

are emouirgd to mnrmunicate an!' grievances tlrough a wnnen
int to the nrimag€ntent. 

'l'his ensurrs thst all Lqzues are addrerced promptly
effectively,

pretbcts act as intenndraries b*tr*'e€n resrdents and authorities. Cooperation
prefi*ts is apprmiand a-r they work to Bnsure the well being of all residents.

o. ,YMtitfl's AND t,Ltis

tbes should lx paid in advance each nmnth hy the sth. A tine of Rs l0t) will
charged for eoch day of delay beynnd the due drtr, 'l'irnely paynxnts help us
rintain and impmve hostel facilities.

l'ees are to be paid directly to the narden in cash. Plerse enrure payrnents are
on time and the re*ident duly *igns in the regisur mainaimd for mms tbe

urage exoee& l{Xil urirs, the exces* cost will he shared among all
to promote responsible ucsge.

SSION AND LEAVE

murt ohtain wrrttm Jxnntssirxr tinnr the warden belbre leavrng the hostel
visits or staying outside. 'lhis is lbr their *rfEry and secunty.

letter lrom Filrents is required if a resrdent *,hlres to $tny outside he
I or rent a lxruse .

residenu intend to move out of the hortel" they nru* obtain a permisrion
from their perenl\ fill tlrc raluisitian thnn and ensure thrir parenb are

during lhe nrow.

'I |()R llRl\,'ACY;\llD I'l:R5O5,iAl. SPACI:

oricupont must r€spe$ the privacy and persoml space of other$. 'l'his irrcltrdes
ing betbre entering I ror)m and retiainirrg trom touching others helongings

pr'rnrission"
lev*ls should be krpt to r mininrum. especrally dunng designated quret
lo ensurB everyons can rest and study comln{tablr-.

.lf

r:.
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PLIANCE AND INSPHCI I(}FiIi

Hostel conrmitme reserv*s the right ts rnspect hostel rooilLr to ensure
iance with regulation-r.

.Al occupf,nls must adhere lo insrucdons given by the trostrlwarden, who is
ronsible for the srnooth operation of ths hostel-

I I'h.D I I krdS AND AC t'tVt I'lHS

tobacco, narcotics and any other into.ricrnt$ rre snctly prohibited within
hostelpremises.

rI gatherings. and my form of indment behaviour are ilot prnritted.

or use of dangsrous items such an \rsspotls or explosives is srictly

I'LINARY AC I'IUN

of tlre hoetelregulations will result in dlrciplinary'&:tion, which may
fine*, suspension or exprlsion frorn the htxtel"

deEisron of the hostel commine€ or warden will be linal in all disr-iplinary

6. liNlJ.\ltlN l'S

collegr reserves the right to amrnd these reguhlions us nsce*tary. Restdenu
br notified ofany changes in advancr.

ONAL l'l.lRNl l l,.:Rh.;\ND I I'k.It!i

nuy prrchate additional t'uminrre with wntten prrnr*sion at the time of
ion. Please mrc that these innx must be removed u;nn lewing the hostel"

8. RA(iIN(; RISIT)NSI BL E C(}N UT JCI

scholars ar€ not pelmittod in the hostel. Resrdenu ire enrtouraged to maintain
hoslclas a dedicated spuce tirr thosr living on ca$rpus.

mcoursge rmpomible befiat'iour and adhereme to all houl gurdelines to h*ter
rsitive living environmrnt for all.

7.
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. 
Declaratiun by lbrert

fatheriguardian of
hereby drclare thot I have read the rules and regulationr.

& Signature of the ltarent:

& $ignature olthe Student:

Ileclaratian by Student

Dr. N. SEThiU It'IADHAVAIT
PRINCIPAL

,:\TIONAL COLLEGE FOR TEACHER EDUCATIOI

: Q3AL SQU,CRE, M EPRATHUPADY
l':CCr A, Pi!lUli4l.\\,/OO;i - 683 551

Tel : 0484 2522583, O4a4 25256(13
: nationalcollege09@gmail,com, Website : www.nationalcollege.edu.in

;* il ; ffi ,*'i[*ffJ,k,"r,i;,il 
" 

i i i,- i; i i.lltH# 
-lffJ,:i

with these rules and acknowlsdge that thilure to do so may result in tinrs or
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ilatonal Collegc for Teacher Educatlon
lflfAc lccildsrd wllh't' ordr|

!qb'l tqc, urpothup*y, \lm6oh, Pctbmbrvoo,. [rmhulrnr

$tdY Torhlcyof tlo lrrthdiort
if5ild(l$qu Xri.rra rfl I lsrnrl selnl)

pr ir crdnhr ft nnh errtrw r, rlr.8 L)ul ir l.t prrrrdc rrrnlortr dtr SPoiltrrlll Bl

i|f :f f,n t"rh .it* ,-*rr t lr*"i.| ptrc:. .rrirrnrolt frdduoot tx' Tht :m ir

*!nd hx b hcuh* tlE $dir:- (lr lttcT hiP t't illFni'm8 ilr'h Frryttnrrr'

ft fi pfouullilimr liot d: srdo*r c5 clm's lrr nrur

bornc0girnd iritriqll in:rdc nrl tr.rad( lhd slrlr

dt q6, farr Pkntrrrrro ti\hitirhn obi!' wrd cqus*' rrFo tt(

th.ofrdprr3 iltrtrrilbch

hlbaut. pkts rildr rt rrdil ro lht {l}t in rh grytrn o' lIr crlil*rlun'

Ruler & Rrrruhlinnr

,Qadlol! rlt rGit rrld lo i.ftmal tir,' dsrih of rrrr (dile, plrc of virit dflrih of

:Ib. modc o,rn+onfkn lln fcltr f St| f drrrre d fie lilsr Gt' t lt, lhc o{licc rxll
tfir dtc fic ftnl &ririrn Ib t l{fic hr m lfl tr{F litt! lo 

'}0rott 
dE fi'qtrrt

fd d|'5\rb ,!$.d iur l0a oalloG b &ttc utodLhn $ot! t, |ld, No ryF'
,rulld . 

,

iltl n S ilro rijlr ro pupur rr*{frrt fl3gn*xtu tr shrr4;* *ith r;rd to thl pl16.

mplf gtlif rqoirod ltocof urt nrtod'*rPrgod i!@l&frirrtttr nttrity

fft Torrgirff..[ patlcapary $rlLrt rbouftl rrlrpa r drtrilod sd1 rrprrt of tb Toc
lgt.i!. fu"|(rtr

Tel : O484 2522583, O4E4:
nationalcollegeo9@gmail.com, Website
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ADMINISTRATIVE ORDERS

Natlonal Gollege for Teacher Educatlon

(XAAC Accndlrd rlth'5' ryf]
tct . t{r,..., M.ra,*Jffii"", ;;;fff * t'l$*

G,lltcuLa8

xLc/cln/2o13.2{/ I Dci.: os-01'20tr4

olltnnd drt ronr of thr rmplofxr rn mrrUlg ttrlr rn'{drnc' ltl bloltLtdc

lnrrutu ualll|r rhkh h.' bcen ulcn .i I r'rlu[ mrEir o' cooctllt by th'

oltha ltlstltutiorl

hrr bo:n notcd from olllct $cords

hCrhrroplqno ul nr*lll th.lt puadr ln LEly'

brotttrrlnploprr rt orrltnl tlrclr porh outrnd lrrvlrg orly'

$cr oarh. rmployt; nlt .d lo n rh thclr punchlru & rll[dtlt ln ttnndr!" iltltm

tC0adriltplororera rultn3only onr ponclrtol tn I &y' lnlurd olnrddqtwo

tnfi (?uslt ln I Purh o{0'

ildilar ud I I Fttlntl}! rn.$un, nhrht wtlt b' congcnretd gdrt

fuaAfnf rad $rll b..rlbttin trofi tsrurne of thlr drwlar

&n. ..r rrr'ounl ro lndlrdpl.l'., 
^ll 

trr A0,r rhrll bc rcrporlblc to ururr d'd dl &.

r0*to.ud.,lhlrconEdih.ltaoilrrvcthrolllcc/prtmucroflordnrthldrla.

-!dd n[tcr |r!d rhdl rko hrcp r trrtk o0 tlrir timin8 & tnclr phyrlcrl rvrllrbluty'

tfpr ffbd Mcoorlel Hrllondloundrtlon for f,duc'tlon rnd Trrlll{

t.

2.

3.

a.

nd*.illiliit
03-01.2024

ru'pfiffililiiis

r"r,ocu".W.ffi
r I I e geog @ g rn a i I . cb\*r&ci4vd&iil6

€

2525503
: www.nationalcollege.edu tn

u

(

,*))
9',iltr;,Uh;;
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To

I)r Boorrrtu.O.A

Nrdone! Colhgc for Tochrr Educedon
(XAAC Accrtdlt d dtr 1'' G..&)

ttnfol. ernrnblroor, &nrhlrm '6tl 336

lltat0lrVl/202?

l.rblndrprq:-

Yan n hn by ryobd I Lrb lmhsre of 6r ollrrp iuo {b tuly

rh yr 2otr.208. Ycr rn rqucncd r rrrnjp &r l$ wit
ltgitu Yqrhw

abcfur lS6rulY 2{fA.

w-)r,
,r"&

2525603
. : w\A./w.n,rtiorr.rlr:ollt'pit' t'dtr-irr.,,

-- a i

---fl--

Yorn iitbtully.

Yy=
l50l@G33
Or. l. tlttlr uc

-. ,ilri'r.
r {.r AilII r^,
.1r."..-".-.', ,r,
t*,,, - .r$On

J--'
--!- ---

^rrvlt{
..rttua$n
r?iullol
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nrr"sl
qfr"
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rl

Natlonal Goflcgr for Trecht Educadon
yn r",.,1*.*"jff ffiof*l,"Trf,l, rrr rr.

k

Trr

Sri lrrtatrirhnan p,V
Nrtnrnrl Coll(gc l.or I ctehcr l:dutartm

$ir,
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Sc-&u Mdhnan

rel : oaa4 zszzsij,'bcbc
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IID Nadond Collogr for Tcacher Educetlnn
|}leeC eccnOttrd s,tth .9, Gr.fi I

H.lfnthn dt. \tn@b, P.rumb.voor, tm.rubm - 6!t ts6

Orte: t0-06-X)22

lmportrnt notice

Srranyr Dwi KS

Plofcsor

Collcgc for Tcachcr Education

m hctlDy rppointod as the in charge of thc National Collcgc l.adies

fioul0th hnrr 2022 onwards for tlrc acadcmic ycrrr 2022-2023.

tc rcqucstad o tske carc ot'thc matlcrs of the sludents in hostcl like

'disciplirc, their m<lvcmcnt to oulsidc the hrrstet, keeping thc hrxtel
food ptobloms, problcms n l&tcd to facilities, conducting

nrmtrly, organizing vuious fscilities erc

x.w*)
C*,**"^"*rf17-

*"c*t W;,$,
tl : Oal| rsiUil3, OaL 2sl95ot

-t-/'
-z''

.. i !,r"12 ,

Tel : O48425225a1, O4a4 25256()3
r>l I e'p,r.()Q 6{)[rn.r i l. r'rr.rrr, Wr. ]rsi tt' : www. nitt ionl lcol legr. irr

AC

hr"r#J,e,t
--0-



dlb
Ur O'Lord

National College for Teacher Education
(NAAC Accredited rvith 'B'Grade|

lqbal Square, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 55G

KEY INDICATOR

CRITERJON 6 - GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.2 STRATEGIC DEVELOPMENT AND DEPLOYMENT

METRIC 6.2.2

The functioning of the institutional
from policies, administrative setup,

bodies is effective and efficient as visible
appointment and service rules, procedures,

etc.

I do hereby certi$r that, all
by me, under my privilege as the

ANY ADDITIONAL INFORMATION

Affidavit

pages in this document are duly authenticated
Head of the institution of National College for

Teacher Education, Vengola,

..l.rrL SQUARE, ME PRATHU PAD'/

:ilI-GGLT\, PTI1UMBAVOOR - 683 5:

Yt*,M
E-mail : nationalcollegeog
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! lrr (A) Corrrrrr€rca (B) lrlathcrn.tlc.
Sclence (D) Engllsh (E) Plryrlcrt Sclcrrcr

IIIE AR.E ITIRING
Fecrrlty for

Naturel Science, Physicll Science,
Social Sciencrs, Cortrrnerce, English,

Melayalam and Mathernatics Edtrcation
Qualification: MA/MSc, MEd, NET

Mrrr voun nrsuMt ro
pro.netionelcollege@gmail.com

Degroc

I#

tru lnvltgd ltorn thosa urtr.c, are tralrtad lrt
itledlum br tho post of Lecturiar3.

Hatural Sclenco
'lcrtlonr: llarsterg f)egrae vvltlr
rlurllflad.

T1'r
Clurlltlcatloni: Magtsrr
Accomrnodatlon wllt ba
Appty wlthin a wergk rylllr
ad personal resr.rnrss

_.:{',r'l;;iilJ
Tel : o4t4.2522591i1,; 0,484 2525505 -

E-mail :nationalcolregeog@grnantafftvebsate : ww\Jv.nationarrofli6Jiri&&rlADH,
PRINCIPAL

" ,l, 'i- CilLLEGE FOR TEACHER E

. -:r:AL SQUARE, MEPRATHU

National College for Teacher Education
(NAAC Accredlted wtth 'B' Grade)

lqbalSquare, Meprathupady, Vengola, perumbavoor, Ernakulam - 6g3 556

ADVERTISEMENT OF JOB VACANCTES

WEARE
HIRINGE

@gEIq
}) ACCOUNTANT

8.com/M.Com Graduates wlth Experience ln lally,
MS Office & 2 Yetrs of Expertence May Apply.

O ill'l#i:l]lJl,h0ooemcr.6m

r,ET

T
t-

Notlonrl CollcSc for Teacher Edrrcotlon
tqbul Sq$oF, MGprlrhrp{dy. v.ngotr. k6!mbovmr (,a3 Ss6

1>

roR
ilo1l!
248,$, 2
),Btt2 0t
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BIODATA

\.\l'lo\,\t. ('ol.t,1:(;L r()R I't'_,\( II].R t,.t)tr('.\'no\
lQlt.,\L sQt! ARL. MI PRATltUpADy. \'t:!i((rLA. p[ RU\t ItA v(x)R 611 ! J6

Irnqd.0rui
Nnrnc:

('ieil*r:

Mriul !furur:

Agc & Dltc of birth:

Rchgron Cutc:

P*nrrncnt Addrcxr:

('oatacl rxr:

[nurl:

.\( .\Dl:}il( B.\('x(;Rot \t)
lrlnc ol thc
Lrm pr*cd

Born} Univtrrig, Suhlci;t Yca ot
Purmg

PcrceilrSc

I>>v
Tel : O484 2s225a3, O4a4 2525603 : .iI,:CIPAL

E-mail : nationalcollege0g@gmait.com, Website : www{ilStioEglcSdlq$R€fir0Htft EDUCATiC

.'-:'lliL SQ!'1':.Ii, l'": E PP"t'TH U PADY

.i_.:ilr ^,, i '.'.i.-';.,.'.1' ,l .;"G83 55'

Tel : O484 25225a3, O4a4 2525603
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lldlf$El$m. D.rl;n.tloo ud ('cotr.l irfirnrtlor of pro&rrlontl rafrrtrclr lf u1l:

Dtchretion

I hcnby &rlarc thrt thr infcnnrtim firmishcd ohovc is tsuc to fic bcrt of my tmwlcdgc rnd
bclicf.

ltlmc & $ignltur

PRO [!.$SIOri.\1. t.NPt:Rt t.r('t:
Sl, Ncr Namr of lnstitulion Dcriignation YcaB ol

Ixprricnut

I

I

{

J

t"

t"
d.

JCATIg

i)ADY.,,
is3 55ii

Dr. N. sruT *H&ij::::L,,,
Tel : O484 2522583, O4A42'25,qqB:;.t-,:_^,,.1. i'.:?:.:';l -tj,.,-E-mail : nationalcollegeog@grnail.com, \Nebsite : www.nih8t*it;crriegg:edu.INia --

''.:'11 ",

[]utc:
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EMPTOYEE ENROTTMENT FORM

dlb
U. O'Lor.,

U NIADHAVAN
Tel: O484 25225a3, ()484

: nationalcollegeo9@gmail.com, Website
PRI

Ohn l$rl Xnuid tluloul tordldoa lor Edutlon rnd Trrlnlng
hfa ffrli Lir*.trat
hrf ffi.l.aa$'.

ftaat}ilctttt oaalttNta.l

L?ftt r.Ir
L..ltl-I

ltD

E-mail
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()484 25255(}3
E-mail : nationalcollegeog@g Website :

-",ail r-,-"*hDlltlt I rrlUtclrpr
m l .afrlrtr Iadt.nl

I Yd/lc

Olrfrt ol Xorl.d
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APPOINTMENT ORDER

labd sQu.r.,

ffiffiHffi*'6836s'

T.r | 0.8a.25125E3. 2i2SO3, Z!2Cipt
E-mell i nrtlonrkotL0ao0ognCl.@ln

Vrgl ur : ww.m-ltqrrlcomgr.krlo
Fu:0484 ' 252!Glxl

Nrfional Gotlcge tot Te*c$tt [tutation

RegNu5710

Ih. Achrmmr P.Mrthcw
Krmnrti Hourc
PMimrnr P.O

Kothlru3rlm

0t/0tn0t I

o
Aooointment Order

'[-his is to inform you lhat you arc appointed os Rcortcr for M'l"d counc in

National College for Tcacher t'lducrtion. Vtngola P'O',Pcrunrbavoor' 681 55d on

the basis of thc inlcrvicrv conductcd on 3 l " Dcccmbcr' 20 I 0'

Your appointmcnt Nill be on rcgulor bnsis rvith cfltct from lhc dltc of

joining duii # a s"sl" ol'po;' a.s pcr Givt ordcr conccmcd on<t 1'ou hove to join

duty on or bcfore 0g/02/10 I I '

You will be on probation fiir a pcriod of onc year with in a pcriul of

conlinuous scrvicc oflwo Ycars

Rcgarding thc servicc condirion' t'hc rules stipulated by rhc Govt' ol Kerala

witl be followcd.

tn lokcn of having Bcccptcd thc appoinment you m&y rctum thc duplicatc

ofthc ordcr dulY sigrrcd'

With Bcst Wishca

Yours FdthfullY

Menrjor

Au-.1'l.l tf' q-fP"t}*a^rr'f "

.1' I*
,&"ii**

ffi484rs2s6oi
mail : nationatcotteeeos{Q}1\llffiebsite : www.

)

r 1. rl,()r).rl('( )ll('ll(' {.'( l\t. t}r

\

u
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DECLARATION FROM EMPTOYEE

dlb
Ua O'Lord

Hu snfPHAvA'ii
Tel:

E-mail : nationalcollege0g
4 252560t .

tr. www tt.rtlr)rl,ll! rrllr'git. etitr.irr

.D

DECLARATION

I Dr. Achrmme P'Mathew' D/o K'V'Mrthew resident of

Kunnath House, Pindimrne P.0, Kothemangelrm Erngkulem

Dist., do here by dcctrre thet I heve accepted the appointmcnt

os Readcr of M'Ed cource in Netionsl College for Terchcr

Educetior, Iqbet Square' Vengola' Perumbavoor end that I

hrvc not accepted rny rssignment rnywhere on full'time or

Part'time baric other than in this lnstitution'

(
n I n 'o^^'All*d"K
"yo;;u 

*:r:,
e gsNrulttrnffirnr

?ililGttll
r.lt dc.r|rtrtFL"

n'ltFrthlr"
,rlr.i.r'3'Ell'

)

Plece: Vengolr'

Drte: 08/0220t I
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LEAVE APPLICATION

I
1

National College for Teacher Education

for 16itr,, kt(uo"tro\

&r tatlro &tu<o.tq

fu{u h .tJt 1at 
hnour; 'ttrat

Irmrt laavc I uroutd .trlt

El-|r -10tq

aprot lh

Xrc(tful 
ii 

tctt

10

a.nd

Iotul lar.{httttl " Q

r1.",,, ? ; "b$j-

MADHAVAT\

: nationalcollegeOg@grnail.corn, Website : vi/\ rw.nationalcottegp:-*['66CHfR EDUCATIC

t&rttr

I ort trrrr{lvr1

166 iu rurd o(' a

h atort llr fuqut

lLarr rorur&r ml
Sme I shc$ br

krc6tA
n.&.rar
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MATERNITY TEAVE

n{lonNlcoll4l Ylngolr <nrtlonrlcollqr09Qgml

[tun, Nov 9,20?0 st 1

noc0ssary aclon l0 pass my leave

E-mail : nationalcollegeog@gmail

Gmail

friliro matemitY leave' reg'

l,ilusage

ffimil#mYxha@smarcom:

fmn
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