G"D National College for Teacher Education

Enlighten Us O"Lord | (NAAC Accredited with '‘B' Grade)
Igbal Square, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 556

KEY INDICATOR
CRITERION 6 - GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.2 STRATEGIC DEVELOPMENT AND DEPLOYMENT
METRIC 6.2.2

The functioning of the institutional bodies is effective and efficient as visible
from policies, administrative setup, appointment and service rules, procedures,
etc.

DOCUMENTARY EVIDENCE IN SUPPORT OF THE CLAIM

L
Y
on
Affidavit AL i Y
< C\v '\)\E
or. NS V"Q:o ﬂhc*\;\,\uvho <6

[ do hereby certify that, all pag
by me, under my privilege as the Head obthe% stitution @BN% e@)‘@ollege for
Teacher Education, Vengola, Emakulam, Ker fé)a \JE“G

: él /4 C .

-

is document a{Qmﬁf%@wlﬁ@

Tel : 0484 2522583, 0484 2525603
E-mail : nationalcollege09@gmail.com, Website : www.nationalcollege.edu.in




G"D National College for Teacher Education

Enlighten Us O'Lord (NAAC Accredited with '‘B' Grade)
: Igbal Square, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 556

I, Job vacancies will be advertised on the mstitution’s website and through social media

channels.

Candidates who meet the essential qualifications and requirements for the position will

be shorthisted at the level of administration and interviewed by a panel involving

principal, general management and subject experts.

3. An offer letter will be issued to candidates who successfully complete the interview and
selection process and are chosen for a specific job position.

4. Upon accepting the offer letter, the candidate must submit all original certificates to the
office promptly. If there is a need for any centificates, they may be retrieved with a
formal request. However, the certificates should be returned as soon as possible.

5. The gross salary offered includes all contributions to statutory benefits such as EPF and
ESL

6. The selected candidates must provide the necessary documents, as specified by the
institute, to avail benefits under ESI and EPF.

7. Failure to submit original certificates or required documents for ESI and EPF may
result in the withholding of pending salary. They must ensure that all documentation is
complete and up-to-date.

8 Stall mtending to work part-time with another institution must disclose this
arrangement Lo the organisation in writing and obtain formal approval,

9. An official appointment letter will be issued after the successful and satisfactory
completion of a 6-month probationary period.

10. Selected candidates are required to complete at least one year of service lollowing their
appointment. A 3-month notice period 18 required for resignation otherwise, pending
salary and original documents may be withheld.

1. Faculty members must provide a no-dues certificate in the prescribed format when
submitting their resignation letter.

12. All stall members must adhere strictly to the designated working hours. Regular
attendance and punctuality are mandatory.

13. An Experience Certificate will be issued only aller completing one year of service and
fulfilling the 3-month notice period.

14. The management reserves the right to take disciplinary action against any stafl member
in case of complaints, afler providing an opportunity to be heard. A minimum one-
month notice period will be given in such cases, or one month’s salary will be provided
in lieu of notice in the event of immediate dismissal.

I5. The institution’s HR policy will serve as the guiding framework for all appointments.
Any amendments to the HR policy will be communicated in writing and will be binding
on all employees.

16. Stall performance will be evaluated annually and the appraisal process will influence
decisions related to promotions, increments, and contract renewals.

17. Stall members are expected to adhere to the institution’s code of conduct. Thisincludes
maintaining professional behaviour, respecting diversity, and fostering an mslua.we-“‘ , TEACHE

leaming environment. Any violation of the code of conduct may result i n dmmplmmy EPRATHUE 0
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CODE OF CONDUCT FORADMINISTRATIVE STAFF

1lhis Code of Conduct outlines the professional standards expected of all
ministrative staff. It aims to foster a respectful, efficient and ethical work
environment that supports the institution’s mission and goals.

1| Uphold Professionalism and Integnty: Conduct oneself in a professional and
ethical manner, maintaining the institution’s reputation.
2| Perform Duties Efficiently: Execute job responsibilities with accuracy,
mmitment to quality and efficiency.
3 Maintain Confidentiality: Safeguard sensitive information and institutional data
ith the utmost confidentiality.
4. Provide Excellent Support: Offer exceptional support to students, faculty, staff,
stakeholders and visitors.
5| Collaborate Effectively: Work cooperatively with colleagues to achieve
institutional goals.
Adhere to Policies: Follow all institutional policies, procedures and regulations.
7, Show Respect: Treat colleagues, students and visitors with dignity and respect.
8. Demonstrate Honesty and Fairness: Act with integrity and faimess in all
interactions.
9. Avoid Conflicts of Interest: Maintain ethical standards and avoid situations that
y present a conflict of interest.
. Communicate Professionally: Engage in clear, professional and effective
mmunication, both verbally and in writing.
Il. Manage Time Wisely: Prioritize tasks and manage time efficiently.
12. Exhibit Problem-Solving Skills: Apply effective problem-solving and decision-
making skills.
. Be Punctual and Disciplined: Adhere to punctuality and discipline in all tasks.
- Promote Inclusivity: Actively contribute to an inclusive and supportive
epvironment for individuals from diverse backgrounds.
- Respond Promptly: Address inquiries and concems in a timely and responsive
nner.
- Use Resources Responsibly: Utilize institutional resources responsibly and for
ir intended purposes.
- Engage in Professional Development: Pursue opportunities for professional
owth and skill enhancement relevant to your role.
- Follow Health and Safety Regulations: Adhere to health and safety guidelines to
ensure a safe working environment.
- Handle Conflicts Professionally: Resolve conflicts through appropriate channels , } MIADH:
hile maintaining professionalism. St RINCIPAL
- Welcome Feedback: Be open to receiving and providing constructive feedback for % FOR TEACHE!
rsonal and institutional growth. \RE MEPRAT
~Representthe Institution Positively: Maintain a positive representation of the VC
1 ;E)Tl i ‘tg\':agtemal interactions including on social media and public forums.
; A\

=

/ Tel : 0484 2522583, 0484 2525603
Ex) : A (alcollege09@gmail.com, Website : www.nationalcollege.edu.in

s



National College for Teacher Education

Entighten Us O'Lord | (NAAC Accredited with 'B' Grade)

Igbal Square, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 556

22. Be Accountable: Take responsibility for your actions and decisions and fulfil your
commitments and obligations.

23. Support Sustainability: Contribute to the institution’s sustainability efforts by

/ing environmental policies and practices.

Disciplinary Actions: Breaches of this Code of Conduct may result in disciplinary
measures, including verbal or written warnings, suspension, or termination of
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CODE OF CONDUCT FOR TEACHERS

|

his Code of Conduct outlines the professional behaviour expected from all
gjz:ult) members. It aims to create a respectful, inclusive and productive

emic environment. Adherence to this Code is crucial for maintaining the
titution’s integrity and reputation.

1 Uphold Academic Integrity: Maintain the highest standards of honesty and

25 -

tegrity in teaching. research and service.
1 Demonstrate Professionalism: Exhibit ethical behaviour both on and off
campus.
3/ Enhance Student Success: Foster a supportive and inclusive classroom
atmosphere focused on student learning and development.

e

Collaborate Respectfully: Show respect towards colleagues and work
ogether to strengthen the academic community.

Follow Institutional Guidelines: Adhere to all institutional policies,
ocedures and guidelines.

Commit to Professional Growth: Engage in continuous professional
velopment to enhance teaching and research skills.
7. Protect Privacy: Safeguard the confidentiality of students, colleagues and
institutional data. Disclose confidential information only with proper
authorisation,
8, Promote Academic Excellence: Set high standards for coursework,
agsessments and scholarly activities to encourage a culture of excellence.
9. Conduct Rescarch Ethically: Ensure research activities are ethical, including
proper citation of sources. avoiding plagiarism and securing approvals for
arch involving human subjects.
. Uulise Technology Responsibly: Use technology and digital tools to
hance teaching and learning, while ensuring security and preventing misuse.
. Engage Students Actively: Develop strategies to involve students in their
ming process and support their academic and personal growth,
. Provide Constructive Feedback: Offer timely, specific and constructive

—
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. Use Resources Wisely: Handle institutional resources. including time,
uipment and materials, responsibly and for their intended educational

g i ) MIADHAVAN
15. Address Conflicts Professionally: Resolve conflicts or grievances through- -~ “:}“L
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16.
init
17.

Support Institutional Goals: Engage with and contribute to institutional
atives and strategic goals, aligning with the college’s mission and vision.
Exercise Academic Freedom: Utilize academic freedom within institutional

policies while respecting fair treatment and due process.

18.| Prepare Thoroughly: Develop lesson plans and teaching materials well
before classes begin and adhere to schedules for activities and events.

19.| Promote Inclusivity and Diversity: Actively support and promote an
inclusive and diverse learmning environment, respecting and valuing differences

am
20.

ng students, colleagues and staff.
Pursue Continuous Learning: Engage in ongoing study and research to

support professional growth and actively participate in professional

development opportunities.

21.

Commit to Transparency: Be transparent in academic and administrative

processes, providing clear and honest communication with students, colleagues
and the institution.

2

opi
23.

.[Respect Opinions: Acknowledge and respect students’ rights to express their

nions, fostering a scientific outlook and promoting democratic values.
Avoid Discrimination: Ensure interactions are free from unlawful

dis¢rimination based on gender, sexuality, age or marital status.

Di
suc

iplinary Actions: Violations of this Code may lead to disciplinary measures
as warnings, probation, restitution, suspension, or termination of

employment. Adhering to this Code helps maintain a positive and thriving

ac
cth
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emic community and serves as a guide for professional behaviour and

ical conduct.
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Revised on 05 April 2022

NATIONAL COLLEGE JOB DESCRIPTION FOR LIBRARIAN

The| National College Library aims to provide a conducive environment for leaming, research,
academic growth and professional development. The policy outlines the responsibilities and
expectations for library staff to ensure effective service delivery to maintain the library's standards
and 'Lto ensure optimum utilisation of library resources.

L. Responsibilities of the Librarian:

*|  Maintain a high level of professionalism, including punctuality, dress code. and respectful
interaction with users.

* | Adhere to the college’s code of conduct and ethical guidelines in all interactions.

* |  Provide accurate and timely assistance to library users, including answering queries, guiding
research, and facilitating access to resources.

* | Ensure a welcoming environment by maintaining a positive attitude and being approachable.
* | Manage and oversee daily operations. including circulation, cataloging, and shelving of
materials.

*|  Ensure all library resources are handled with care and properly maintained.

* | Participate in ongoing professional development to stay updated with library trends,
technologies, and best practices.

* | Attend regular training sessions and workshops as required.

*| Collaborate with other libraries and promote interlibrary resource sharing

Conduct programmes like library week. book exhibition to encourage and motivate the
USCTs.,

Ensure the library complies with health and safety regulations.

Report any hazards or unsafe conditions to the appropriate authority immediately.

All repairs and maintenance should be timely and regularly coordinated.

In case of any differently abled student joining the college. all facilities of the library should
be made available in the ground floor if necessary.

* | Monitor and supervise students” use of e-resources and orient them about the importance of
maintaining cyber discipline and security protocols.

.- ® * =

2. Confidentiality and Privacy:

* | Respect the confidentiality of user records and information.
Handle personal data in accordance with relevant data protection laws and institutional

policies.

3. Resource Management of the library:

* | Coordinate the selection, acquisition. and deaccessioning of library materials. S A ADY
* | Stay informed about emerging resources and technologies relevant to the library's . D s
collection,

* | Conduct regular inventory checks to ensure accurate record-keeping and resource
availability.

* | Address any discrepancies or ndfymtwqﬁ/p{pmpﬂ)
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4. Customer Service and Interaction:

* | Handle user complaints and feedback constructively and seck solutions to improve service
quality.

* | Offer assistance in navigating library resources and technologics.

* | Ensure that library services and resources are accessible to all users, including those with
disabilities.

* | Promote a respectful and inclusive environment for diverse user groups.

5. Registers to be maintained:

1. | Accession Register: To keep track of all newly acquired library materials. including books.,
journals, and other resources.

2. Online Issue Register (Topscore Software): To record details of all books and materials
issued to students and staff.

3. | Online Return Register (Topscore Software): To track the return of borrowed materials to
ensure they are returned on time and in good condition.

4. | Online Reservation Register: To manage requests for materials that are currently checked
out or reserved.

5. | Fine Register: To record the details of overdue fines and charges for lost or damaged items
collected from users.

6. Interlibrary Loan Register: To manage requests for materials borrowed from or lent to
ather libraries.

7.| Gate Register: Records daily or periodic usage statistics of the library.

9. | Maintenance Register: Tracks maintenance and repair of library materials and equipment.

10, Book Bank Register: Record the details of the books and other Icammg malcnals rcccncd JHAV
from alumni. M

6. Compliance and Review of the policy

Fpllow all policies, procedures and guidelines of the library.
Repod\wn violations of policies or procedures to the management.
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Hostel (For Women) Rules & Regulations
I. AGREEMENT AND ADMISSION

* Parents and students are encouraged to carefully review the hostel rules and
regulations before signing the agreement at the time of booking.

* We invite parents and students to inspect the hostel facilities before confirming the
booking to ensure that they meet expectations.

* Once a booking is confirmed, please note that payments are non-refundable
2. CLEANLINESS AND MAINTENANCE

* All residents are expected to maintain cleanliness in their rooms, washrooms, and
common areas. This helps create a pleasant living environment for evervone.

» Personal hygiene must be maintained to ensure a healthy living environment for all.

* Any room or cot changes must be approved by the hostel matron or appropriate
authority.

3. COMMUNITY LIVING AND RESPECTFUL CONDUCT

* Respectful behaviour towards fellow occupants, hostel staff, and visitors is
mandatory. Bullying, harassment, or discrimination of any kind will not be
tolerated.

* Contlicts or disagreements should be resolved amicably through dialogue or with
the assistance of hostel warden if necessary

* Participation in community activities, such as hostel meetings and events, is
encouraged to foster a sense of belonging and teamwork.

* Acceptable behaviour within the hostel and institute premises is expected.
Residents are also responsible for upholding social and legal norms outside the
institute.

* Residents can use the badminton court area of the hostel for fitness and recreation.

#. ACADEMIC STUDY AND ENVIRONMENT

* Quiet hours should be observed from 10:00 PM to 6:00 AM on weekdays to
support an environment conducive to study and rest.

# Group study sessions can be held in designated common areas. Any disturbances to
those not participating in study groups should be mimimized.
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5. SAFETY AND SECURITY

-

or

Thf management reserves the right to relocate the residents to a different building

ocation to ensure their safety and convenience.

electrical appliances, including fans and lights, should be turned off when not in
 to conserve energy and reduce risks.

en a room 1s shared, repair costs or losses will be equally shared among all
mmates. If the room is occupied by only one person, that resident will bear full

allpwed in rooms.

SITORS

sitors are welcome during the following hours:

a) Monday to Friday: 5.00 PM to 6.00 PM

b) Saturdays & Sundays: 10.00 AM to 12.00 PM and 2.00 PM to 5.00 PM

* Visitors must register at the visitors’ desk or in the visitors” diary upon arrival.

* Visitors are kindly requested to remain in the designated visiting area and are not

pe
8.C

rmitted in resident rooms.

LUIRFEW AND ATTENDANCE

e hostel curfew is at 6.00 PM. Residents should return by this ime unless they

have obtained special permission from me,w;nrden.
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* Al entnies and exits must be recorded and signed in the Movement Register for
safety purposes.

sidents are required to inform the warden if they will not be attending regular

sidents are encouraged to communicate any grievances through a written
laint to the management. This ensures that all issues are addressed promptly
effectively.

* Hostel prefects act as intermediaries between residents and authonties. Cooperation
with prefects i1s appreciated as they work to ensure the well being of all residents.

10. PAYMENTS AND FEES

* Hostel fees should be paid in advance each month by the 5th. A fine of Rs 100 will
be| charged for each day of delay beyond the due date. Timely payments help us
intain and improve hostel facilities.

fees are to be paid directly to the warden in cash. Please ensure payments are
de on time and the resident duly signs in the register maintained for mess fee
lection.

« Ifelectricity usage exceeds 1000 units, the excess cost will be shared among all
idents to promote responsible usage.

1. PERMISSION AND LEAVE

sidents must obtain written permission from the warden before leaving the hostel
for visits or staying outside. This is for their safety and secunty.

* A permussion letter from parents is required if a resident wishes to stay outside the
hastel or rent a house.

* When residents intend to move out of the hostel, they must obtain a permission
letter from their parents, fill the requisition form and ensure their parents are
present during the move.

12. RESPECT FOR PRIVACY AND PERSONAL SPACE

dch occupant must respect the privacy and personal space of others. This includes
cking before entering a room and refraiming from touching others' belongings
ithout permission.
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13. COMPLIANCE AND INSPECTIONS

* The Hostel committee reserves the right to inspect hostel rooms to ensure
compliance with regulations.

* Alljoccupants must adhere to instructions given by the hostel warden, who is
responsible for the smooth operation of the hostel.

14. PROHIBITED ITEMS AND ACTIVITIES

¢ Algohol, tobacco, narcotics and any other intoxicants are strictly prohibited within
the hostel premises.

* Unputhorised gathenings, and any form of indecent behaviour are not permitted.

* Possession or use of dangerous items such as weapons or explosives is strictly
hibited.

ISCIPLINARY ACTION

* Viglations of the hostel regulations will result in disciplinary action, which may
include fines, suspension or expulsion from the hostel.

¢ The decision of the hostel committee or warden will be final in all disciplinary
matters.

16. AMENDMENTS

* The college reserves the right to amend these regulations as necessary. Residents
will be notified of any changes in advance.

17. ADDITIONAL FURNITURE AND ITEMS

* Residents may purchase additional furniture with written permission at the time of
admission. Please note that these items must be removed upon leaving the hostel.

I18. ENCOURAGING RESPONSIBLE CONDUCT

* Day scholars are not permitted in the hostel. Residents are encouraged to maintain
the hostel as a dedicated space for those living on campus.

encourage responsible behaviour and adherence to all hotel guidelines to foster
sitive living environment for all.

AL \ ‘ s I D S I B LS e G S £V ‘*““’“‘—
Tel : 0484@522583 484 2525603 ‘ RDHAV

E{mail : natlonalcolIegeOQ@gd'\qéu(ljﬁq te : www. natnooak:bﬂege edumi\‘a_ C

\! % /6 e b »’EAChE"\ EDU
\ AL COWLEGE FOR B A THUPAD

- ),,--




dib

Enlighten Us O'Lord

National College for Teacher Education

(NAAC Accredited with 'B' Grade)
Igbal Square, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 556

Declaration by Parent

father/guardian of

Plag
Dat

Nar

Nay

hereby declare that | have read the rules and regulations.

cel
e

ne & Signature of the Parent:

ne & Signature of the Student:

Declaration by Student

daughter of hereby declare that |

& read and understood the rules and regulations of the College hostel. | agree to

ply with these rules and acknowledge that failure to do so may result in fines or

e
ture of Student :
Dr. N. .‘_'f U MIADHAVAI
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Study Tour Policy of the Institutions
(Nutional College, Natioewd TT1 & National School)

‘ 8 per the curricubum the main objective of study tour is 1o provide students the opportunity to
gr first hand information about various historical places, monuments, istitutions ctc. The i s
enjoyment but to inculcate the quality of lesdership by anganizing such prograimes

are the places/institutions thal the ssudents can choase (oF tour

Vell known educational institutioes inssdk and cutside the Mate

s of all types, Zoos, Planctanums, Exhibition places’ Work expenience expo ¢

places, cultural places’ institutions etc.

thean the sbove, places which are useful to the stiadents in the perspective of their curriculum.

Rules & Regulations

he Coordimators are requested 1o submit the details of tour (date, plse of visit, details of
pmodation, Mode of transportation, Stadents & Staff detarts and the budget etc. ) to the office well
ance before tking the final decision. The Office s 1o pet enough time 10 approve the request

5
.

e Admin team bas the right 10 propose neoessary suggestions of changes with regard 1o the place.
& the accompanying stfl if required in case of any soted/expected mconvensence or security
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N NLC/CIR/2023-24/1 Date: 05-01-2024

s been observed that some of the employees are marking their attendance in biometric
during irregular timings, which has been taken as a serious matter of concern by the
it of the institution.

has been noted from office records.

Some of the employees are marking their punch in lately.

Some of the employees are marking their punch out and leaving early.

Some of the employees missed to mark their punching & signing In attendance register.
Some of the employees are making only one punching in a day, i d of marking two
punches (Punch In & Punch out).

re discipline and as a preventive measure, salaries will be compensated against
punching and shall be effective from Issuance of this circular.

" above acts amount to indiscipline, All the AO's shall be responsible to ensure that all the
working under their control shall not leave the office / premises of institution during
4 times and shall also keep a track on their timing & their physical availability.

MANAGER .
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Date-04/07/2022

To
Dr Benazair O.A
National College for Teacher Education

Madam,
Sub: Appointment as Lab Incharge reg:-
Ywmh«ebynppoiﬁednhbhchmoﬂhwolbpﬁom«hlnly
2022 onwards for the year 2022-2023. Yonmreqmndlomncnhehbwim
md‘h.qﬁpmmmdywhwwnﬁmh-mckm. You have

to submit the stock register on or before 15th July 2022.
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Dated:25 /052022

To
Sti Juyakrishnan p v
National C ollege for 1 cacher Education

Sir,

b: Certificate of transfer of charge: « reg

Here handing over princi et
2022, & over principal charge to Sri Jayakrishnan PV from 25° May to June

Tel : 0484 2522583,
E-mail : nationalcollege09@gm .
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Date: 10-06-2022

O L

Important notice
Saranya Devi KS
'~ Professor
ational College for Teacher Education

are hereby appointed as the in charge of the National College Ladies

1 from10th June 2022 onwards for the academic year 2022-2023.
nqueaod to take care of the matters of the students in hostel like
discipline, their movement to outside the hostel, keeping the hostel
food problems, problems related to facilities, conducting
ng monthly, organizing various facilities etc

Ysuﬁ fuithfully

Mmger

j - i
/////‘
///
e
';’ o &.A..B‘h_.,j_.«.; -y F‘E‘!A‘f“ -
Tel q484 2522583 0484 2525603 :
E-mail : nationalcollege Og@gmanl tnm /MVebsite : www. natlonalcollege edh nlr

el "OLLEGE FOR TEACHER EDUCA

RE, MEPRATHUPADY




d

'National College for Teacher Education

|_Erigiontle O 'Lavd | (NAAC Accredited with 'B' Grade)

Igbal Square, Meprathupady, Vengola, Perumbavoor, Ernakulam - 683 556

KEY INDICATOR

CRITERION 6 - GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.2 STRATEGIC DEVELOPMENT AND DEPLOYMENT
METRIC 6.2.2

The functioning of the institutional bodies is effective and efficient as visible
from policies, administrative setup, appointment and service rules, procedures,
ete.

ANY ADDITIONAL INFORMATION

Affidavit

[ do hereby certify that, all pages in this document are duly authenticated
by me, under my privilege as the Head of the institution of National College for
Teacher Education, Vengola, Ernakulam, Kerala
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ADVERTISEMENT OF JOB VACANCIES

@ &

WE &@E Faculty for

Natural Science, Physical Science,

U Social Science, Commerce, English,
@) Malayalam and Mathematics Education
Qualification: MA/MSc, MEd, NET

MAIL YOUR RESUME TO
pro.nationalcollege@gmail.com

» ACCOUNTANT

B8.Com/M.Com Graduates with Experience in Tally,

MS Office & 2 Years of Experience May Apply. Q .
_——6 - .
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e :;:‘n::u RIS “':' Rt APPLY NOW National College for Teacher Education

Igbal Square, Meprathupady, Vengola, Perum
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M.dium for the post of Lecturers.
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BIODATA

NATIONAL COLLEGE FOR TEACHER EDUCATION
IQBAL SQUARE, MEPRATHUPADY, VENGOLA, PERUMBAVOOR 683 556

Personal Data:

Name:

Gender:
Marital Status: G

Age & Date of birth:

Religion Caste:

Permanent Address:

Contact no:
Email:
Name of the Board’ University Subject Year of Percentage
Exam passed Passing
ST o e Lo Dr. N. SETHU MADHAVAK =
Tel : 0484 2522583, 0484 2525603 PRINCIPAL

E-mail : nationalcollege09@gmail.com, Website : WWW‘W‘;%"’LQ?!‘EQ@R}RWHH’\ EDUCATIC
p :"l CNHIIARE Pﬁ:“hPT'_!!]PAP‘./
SAL OUUANILE, IVILT IRl §I

=01 A PERUMBAVOOR - 683 55¢
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PROFESSIONAL EXPERIENCE
Sl No Name of Institution Designation Years of
Experience

w

1.
=
2

s

&

Befergnces (Name, Designation and Contact information of professional references if any):

Declaration
I hereby declare that the information furnished above is true to the best of my knowledge and
belief.
Date: Name & Signature

Tel : 0484 2522583, 0484 2525603!/. C "
E-mail : nationalcollegeO9@gmail.com, Website : www.néh‘
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EMPLOYEE ENROLLMENT FORM

Allama Igbal Memorial National Foundation for Education and Training

Male/ Female
of Birtk:
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PART -8

Z

Detalls for ESt .

[ mestaing wieh| 1 not residing 4

Gender | Dateoffirth | Employee T | with employ .

specify state. ‘
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APPOINTMENT ORDER
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DECLARATION FROM EMPLOYEE
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LEAVE APPLICATION

e

'W coleqe dor Teathe) Education
M" Perumbavooy

o lov Leave

!ﬂ&‘ﬁu Lt W httjouknowm
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ceTHU MADHAVAR
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MATERNITY LEAVE

nationacollage vengola <nationalcollege03@gma

Mon, Nov 9, 2020 at 1

Kindly take necessary action o pass my leave

1 ADHAVAN

ad ("mv‘ i
Tel : 0484 ZW 525603 DT N INCIPRE £R EDUCATIC!
E-mail : nationalcollege09@gmail t]Wébsu/e Towww. nat|onalcol|egefeqq"lﬁei‘c\i.-‘«\)pp\n"
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MEDICAL LEAVE
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SPECIAL REQUEST
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RELIEVING LETTER
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